MNOJIOKEHUE
0 MOPAIKE PACCMOTPEHHS 00pPALLEHU I IPaXKIaH
B MYHHIIMITAJIbHOE 00I1e00pa30BaTeIbHOE YUPEIKICHUE
YenopoBckast OCHOBHasI 0011e00pazoBaTebHast IIKOJIa

1.061mue nonoxeHust

1.1.Hacrosmee IlonmoskeHue o mopsiike pacCMOTpPEHUsT oOpaIieHui rpaxkaad pa3padboTaHo B
cootBeTcTBUU ¢ DenepanbubiM 3aKOHOM 0T 02.05.2006 Ne 59-D3 «O nopsiike pacCMOTpEHUS
oOparnieHut rpaxxaan Poccuiickoit denepanumy.

[TonoxxeHueM peryinupyroTcs MpaBOOTHOILLICHUS, CBA3aHHbBIE C pealln3alneil rpaxxjannHom PO
3akperuieHHoro 3a HuM Korcrutynueit PO npasa obpaiieHust B OpraHbl MECTHOTO
CaMOYIIPaBJICHUS,

yCTaHaBJIMBACTCS MOPSAAOK PACCMOTPEHUS OOpAIIEHNH TPayKAaH B aIMUHUCTPALIUIO HIKOJIBI.

1.2. Opranuzanus paboThl ¢ OOpallEeHUSIMU TPaKIaH B a/IMUHUCTPALIHMIO IIKOJIBI BEAETCS B COOT-
BercTBUM ¢ KoHncTutynueit PO, ®enepanbhbiv 3akoHOM 0T 02.02.2006 1. Ne 56-D3 «O nopsiake
paccMoTpenus oOpanieHuil rpaxaan POy, YcraBom mikoisl 1 HacTosmuM [lonoxxeHuem.

1.3. YcranoBnensslit HacTosmuM [o0KeHneM MOpSI0K paccMOTPEHHS 00paIeHU TpakIaH
pacnpocTpaHseTcsl Ha Bce 00pallleHus IpaX/1aH, 32 UCKIOYEHHEM 00paIlleHU, KOTOpbIe
MOJJIeXKAT pac-

CMOTPEHHIO B THOM TMOPSIKE, YCTAHOBIEHHOM (peepaibHbIMU KOHCTUTYLIUOHHBIMU 3aKOHAMHU U
UHBIMH (peliepaTbHBIMH 3aKOHAMU, a TaK)Ke MUCEM, UCIIOIHEHHBIX Ha O(UIIMaTbHBIX OJaHKaX
YUpEeXKACHUHN, OpraHu3alui, NpeANpUsITHI, MOJIUCAHHBIX UX PYKOBOJUTEISIMH,
YIOJHOMOYEHHBIMHU Ha TO JINLIAMH, KOTOPbIE PACCMATPHUBAIOTCS B MOPSAJAKE, YCTAHOBICHHOM JIJIs1
00IIeH KOPPECITOHICHITNH.

1.4. YcranoBneHHbiit HacToSIMM [lofT0)keHHEM TOPSIOK PACCMOTPEHHUS 00paIlleHU IPakIaH
pacnpocTpaHseTcsl Ha IPaBOOTHOIIEHUS, CBSI3aHHBIE C PACCMOTPEHUEM OOpalleHUu
MHOCTPAHHBIX TpakJaH U JuI| 0e3 rpa’kJaHCTBa, 32 UCKIIOYEHUEM CIIy4aeB, YCTAaHOBIEHHBIX
MeXIAyHapOAHBIM J0roBopoM Poccuiickoii @eneparuu uinu GpeaepanbHbIM 3aKOHOM.

1.5. IIpu paccmoTpennn obpanieHus He A0MycKaeTcs pasriiallieHie CBeIeHUH, CoAepKaIuXCs B
oOpallleHnH, a TaK)Ke CBEJICHUI, KacalolIuXcs YaCTHOM JKU3HH IpaKIaHUHA, 6€3 ero corjacusl.
He sBnsieTcst pasriamieHueM CBeIEHUH, COAepKAIIUXCS B 0OOpallleHUH, HallpaBJIeHHE
MMCBMEHHOT0 00pallleHNs B TOCYAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUSI WU
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEILLIEHUE MOCTaBICHHBIX B 0OpallieHne
BOIIPOCOB.

1.6.AnMuHHCTpanMsl IIKOJIBI CHCTEMAaTHYECKH aHaIU3UpYyeT U 000011aeT oOpalieHus rpax/iaH,
coJiepKalirecs: B HUX KPUTHUYECKUE 3aMEUaHUsl, C EJIbI0 CBOEBPEMEHHOTO BBISBICHHS U
YCTpaHEHHMs MPUUYKH, TOPOKAAIOIINX HAPYIIEHUE MTPaB U OXPAHSIEMbIX 3aKOHOM UHTEPECOB
TpaK/JaH.

2. IlpaBo rpa:iaH Ha oOpaleHue

2.1. I'paxxaane UMEIOT TIPABO 00PAIATHCS JIMYHO, B YCTAHOBJICHHOH (hopMe, a TakKe HarpaB-
JISITh UHJIMBUIYATbHBIE U KOJIJICKTUBHBIC TMCHMEHHBIC 0OpaIeHUsI B aIMUHUCTPAITUIO IIKOJIBI
00 AOKHOCTHBIM JIULIAM.

2.2. I'paxxaaHe peaTu3yIoT IpaBo Ha 0OpaIleHre CBOOOHO U JOOPOBOJILHO, HE HapyIas IIpaB

1 cBOOOBI APYTUX JTUIIL.

2.3. ®opma obparieHus TpakJaHaMU BBIOMPACTCS CAMOCTOATENBHO.

2.4, PaccMoTpeHre oOpaleHuii rpaXkjaH OCYIIEeCTBISIETCS] OeCTUIaTHO.



2.5. Ilpu paccmoTpenuu obpaieHus B agMuaucTpanuio JJOY rpaxiaHiH UMeeT NpaBo:

- IPEJCTABIATH OTOJIHUTEIbHBIC JOKYMEHTBI M MaTepHalibl, 1100 00pamarbes ¢ mpock00ii 00
UX UCTPEOOBaHUMU.

- 3HAKOMMTbHCS ¢ JOKYMEHTaMH M MaTepuajlaMy, KacaroIlllMMUCS PacCCMOTPEHHUs 00pallleHus,
€CJIM ATO HE 3aTParuBaeT MpaBa, CBOOO/IbI U 3aKOHHBIE MHTEPECHI APYTUX JIUII, €CIIU B yKa3aHHBIX
JOKYMEHTaX U MaTrepuasax He COAEPKaTCs CBEICHMS, COCTABIISIOIINE TOCYJaPCTBEHHYIO NN
UHYIO OXpaHsaeMyto deepaibHbIM 3aKOHOM TalHY.

- IOJIy4aTh MMCbMEHHBIN OTBET 110 CYIIECTBY IOCTABICHHBIX B OOpalieHHEe BOIIPOCOB, 32 HC-
KJIFOUEHUEM CITy4aeB, yKa3aHHBIX B I1.11.5.4, 5.8 HacTodwero [lonoxxenus ysenomienue o
repeagpecaluy NMCbMEHHOT0 00pallleHNsl B TOCYAapCTBEHHBIE OPraHbl, OPIaH MECTHOTO
CaMOYIPaBJIEHUS WIN JOJKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJAUT PEIICHNE
MIOCTABJICHHBIX B 0OpaIlleHHNH BOIPOCOB.

- oOpammarbes ¢ Kano00i Ha MPUHITOE 10 OOPAIICHUIO PEIICHHE WiTh AciicTBrE (Oe3aeicTBIe),
a TaKKe C 3asBJICHUEM O IIPEKPALIEHUH PACCMOTPEHUSI OOpaICHHUS.

3. TpeGoBanus K NMCbMEHHOMY OOpaILIEHU IO

3.1. B nucbMeHHOM OOpalIeHn TPaKAaH B 0053aTEIbHOM TOPSI/IKE YKa3bIBAETCSl HAMMEHOBAHHE
aJIMMHHCTpAIHH, TH00 (aMHUIIus, UMsI, OTYECTBO COOTBETCTBYIOILIETO JTOJKHOCTHOTO JIMIIA WU
€ro JI0JDKHOCTh B aIMUHHUCTPAIUH IIKOJIbI, @ TAK)KE CBOIO (PaMIIINIO, UM, OTYECTBO, TOYTOBBIN
aJipec WM aJipec dJIEKTPOHHOM MOYTHI, 10 KOTOPOMY TOJIKEH ObITh HAIlPaBJICH OTBET,
yYBEOMJIEHHE IIepeaipecaliii 00palleHusl, U3JaraeT CyTh IPeUI0KEHUS], 3asIBICHUS WIH
’KaJIoObl, CTABUT JIMYHYIO MOMNKCH U JaTy.

3.2. B cmyuae HEOOXOAMMOCTH B TIOJITBEPKICHUE CBOUX JIOBOJIOB I'PaX/JIaHUH MO MUCbMEHHOMY
oOpallleHUIOo MpUiaraeT JOKYMEHTHI U MaTepuaibl TM00 UX KOMHH, KHIKKH U OPUTHHAIIBI HHBIX
JIOKYMEHTOB, MPUJIOKEHHBIE K 00paIlleHUsIM, BO3BPALIAIOTCS 3aBUTENISAM TI0 UX IPOCKOeE.

3.3. Obparenue, NOCTYMUBIIEE B aIMUHICTPAIINIO MIKOJIBI 10 HH()OPMAIIMOHHBIM CHCTEMaM
o01Iero noib30BaHMs (AIEKTPOHHAS 0YTA, IIKOJBHBIA CAalT), MOAJIEKUT PACCMOTPEHUIO B
MOPSAJIKE, YCTAaHOBJIEHHOM HacTos MM [lonoxenuem.

3.4. I'paxJaHH HAIMpPaBIISET CBOE MMCEMEHHOE 00palleHre HEMOCPEICTBEHHO Ha UMSI TUPEK-
TOpa LIKOJIBI UJIU €T0 3aMECTUTENEH, B KOMIIETEHIIMA KOTOPBIX BXOJUT PEIICHNE IOCTABICHHBIX
B 00paIIeHUH BOIIPOCOB.

3.5. [TucbMeHHoOe oOpalleHre MOAJIEKUT 00s13aTeTbHON PEruCTPallui B TE€UEHUE TPeX JIHEH C
MOMEHTA NOCTYIUICHUS.

Bce nocrynaromue B aIMUHUCTPALIMIO MIKOJIBI MMCbMEHHbIE 00palleHHsl rpaX/iaH PUHUMAIOT-
Csl, YYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerncrpaliioHHbIN HHAEKC 00pallieHus Tpak/1aH
YKa3bIBa€TCsl B IUCbMEHHOM OOpallleHuH, KOTOPbIil CTABUTCS B HUKHEM [IPaBOM YTJIy IEPBOTO
JUCTA.

3.6. [TucpMa rpakaaf ¢ TOMETKOW «JTHYHOY MOCIIE TIPOUYTSHUS a/IPEcaToM, B Cliydae, eClid B
HUX CTaBsTCS BONPOCHI, TpeOytoIye opUInanbHbIX OTBETOB, MEPEIAIOTCS Ha PETHCTPALIUIO B
YCTaHOBJIEHHOM IOPSJIKE.

3.7. ITucbMeHHoOe o0paleHne, coieprkallee BOIpOChl, pelIeHne KOTOPBIX HE BXOAUT B KOMIIE-
TEHIUIO aIMUHHACTPALMH IIKOJIBI, TOAJIEXKHUT NIEPECHUIKE B TEUEHUE CEMU AHEU CO THS
perucTpalyy B COOTBETCTBYIOIIMI OpraH UM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIUILY, B
KOMITETEHIIMIO0 KOTOPOI'O BXOJIUT PEIIEHHE MTOCTABJIEHHBIX B 00pallleHuH BOIIPOCOB, C
yBEJOMJICHHEM IpaKIaHUHA O TepeaJpecaliii ero oOpalieHus, 3a HCKII0UYEHUEM cTyJas,
YKa3aHHOTO B I.1. 5.4, 5.8 Hactosmerollonoxenus.

3.8. 3ampemiaercs HaNPaBIATH JKATOOBI IPaXK1aH HA PACCMOTPEHUE TEM JOJKHOCTHBIM JILIAM



AJIMUHUCTpALIMY TIKOJIBI, pEeIICHUE WU elicTBUE (0e31eHCTBUE) KOTOPBIX 00KaTyeTCsl.

4. PaccmoTpeHnne o0pamieHuii rpaskaaH, NOAT0TOBKA 0TBETOB

4.1. Obpaienue, MOCTYMUBIIEE AUPEKTOPY IIKOJIbI, MOJICKUT 003aTEIHBHOMY PACCMOTPEHUIO.
4.2. Ydert, peructpansi, X0 pacCMOTPEHHs 00paleHHus IPakaH OCYIIECTBISIOTCS JUPEKTO-
POM C 3aHECEHHUEM B JKYpHAJ U KapTOUKY JINYHOTO IIPUEMA.

4.3. JIupeKTop IIKOJBI:

- o0ecrieunBaeT 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE 00pallleH s, B
cilyyae HeOOXOAMMOCTH - U C YYaCTHEM I'pakJJaHUHA, HAIIPaBUBILETro 0OpalleHHE;

- 3arpamuBaeT He0OX0AUMBIE IJIs1 PACCMOTPEHHsI 0OpaIleHusI TOKYMEHTHI 1 MaTepHalIbl B Ipy-
I'MX OpraHax M 'y Ipyrux NpeAnpusTUl U opraHu3aluil ropoja, 3a UCKIOYEHUEM CYI0B,
OpPraHoB JO3HAHMSI U OPraHOB IIPEIBAPUTEIBLHOTO CIEACTBHUS;

- IPUHUMAET MEpPbl, HAIPABJICHHbIE HA BOCCTAHOBJIEHUE WX 3aLUTY HapyLIEHHBIX IIPaB, CBO-
0071 1 3aKOHHBIX MHTEPECOB IPAXKIaHUHA;

- JaeT NMCbMEHHBIE OTBETHI IO CYIIECTBY [TOCTABICHHBIX B OOpAIllEHUN BOIPOCOB;

- YBeIOMJISIeT IpaXk/laHuHa O HaIIPAaBJICHUU €ro oOpallleHsl Ha paCCMOTPEHUE B JIpyroii opran
WIM IpYTHe MPEANPUSATUS U OpraHU3alluu TOpoja B COOTBETCTBUHU C UX KOMIIETECHIUEH.

4.4. YupexaeHus, NIpeAnpusaTUs U OpraHru3alluy paiioHa 10 HallpaBJIEHHOMY B YCTAHOBJIEHHOM
MOPAJIKE 3alpOCy JUPEKTOPA IIKOJIbI, paCCMaTPUBAIOLIETr0 oOpalleHue, 00s13aHbl B TeueHue 15
THEW IPeOCTaBIIATh TOKYMEHTBI M MaTepHaIIbl, HEOOXOAUMBIE /ISl PACCMOTPEHHS O0paIeHuUs
3a UCKJIIOUEHUEM JIOKYMEHTOB U MaTEpUajIoB, B KOTOPBIX COJIEPIKATCS CBEACHMSI, COCTABIISIONINE
rOCYJJapCTBEHHYIO WJIM OXpaHsIeMyto (eliepaibHbIM 3aKOHOM TaliHy, U 111 KOTOPbIX YCTaHOBJIECH
0COOBIH MOPSAAOK NPEJOCTABICHHS.

4.5. OTBeTbl Ha 00paleHNs I'pak]JaH, IPUCIAHHBIE HA UMS IUPEKTOPA HIKOJIbI, TOTOBSATCS Ha
OJ1aHKe YUpeKIACHUs 3a HOAMMUCHIO JUPEKTOPa LIKOJIbI U PETUCTPUPYIOTCS B KYypHAJIE.

7.6. OTBETHI TOJIKHBI COJIEP>KAaTh KOHKPETHYIO U YETKYIO0 HH(OpMAIIHIO 110 BCEM BOIIPOCaM, T0-
CTaBJICHHBIM B oOpalnieHuu rpaxxaatd. Eciu 3asBuTento JaH oTBET B yCTHOU (hopme, TO B
MaTepuaax, IpuiI0KEHHBIX K 00pallleHuIo, JOJKHO ObITh 3T0 yKa3zaHo. Ecnu naercs
IIPOMEXKYTOUHBIN OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIHHOIO PEIIEHUS TOCTABJIEHHOIO
BOIIpOCA.

OTBeTHI, NOArOTOBJIEHHBIE HA OCHOBAaHUU MPABOBBIX JOKYMEHTOB, JOJDKHBI COJEPKATh PEKBH-
3UTHI 3TUX IOKYMEHTOB C YKa3aHUEM JIaThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJUIEKTUBHOE OOpallleHne OTIPABISIETCS Ha UMS IIEPBOrO MOIMKMCABIIETO €ro Juia,
€CJIM B IMCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJJIEKUT J1aTh OTBET.

OTBeTt Ha oOpallieHre, NOCTYNUBILEE B aIMUHUCTPALIMIO IIKOJIbI IO HH(OPMallMOHHBIM CHUCTE-
MaM OOIIETo MOJIb30BaHMsI, HAIIPABJIAETCS IO MOYTOBOMY HJIM AJIEKTPOHHOMY aJIpecy,
YKa3aHHOMY B OOpalieHuH.

4.7. OOpaiteHus rpax/iaH Mocie UX PaCCMOTPEHUSI UCIIOTHUTENISIMU BO3BPAIIAIOTCS CO BCEMU
OTHOCSALIMMHUCS K HUM MaTepHallaMHi JUPEKTOPY LIKOJIbI, KOTOPBIHA (POpMHUpYET /iej1a, B TOM
qHcIIe ¢ OTBETOM 3asBUTEIIIO B Clly4yae, €Clii 1aBajioch MopydeHre nHHOpMHUPOBATh
PYKOBOJICTBO O p€3yJIbTaTax pacCMOTPEHUS.

4.8. Ilops a0k BU3MPOBAHUS MOATOTOBIEHHBIX OTBETOB Ha OOPAICHUs TPaskKaH 3a MOIHCHIO
JUPEKTOpa LIKOJIBI U €0 3aMECTUTENIeN yCTaHaBIUBAETCS CIEAYIOIINH:

Ha BTOPOM 3K3EMIUISIpE OTBETA 3asBUTEIIO B JIEBOM HUKHEM YTJIy YKa3bIBaeTCsl paMIIIUS U MOJI-
MUCh UCTIOJTHUTENS,, HOMED €ro CirykeOHoro TenedoHa, a TaKkKe MPOCTABISIOTCS BU3BI
PYKOBOJIUTENEH,

y4acCTBOBABIIMX B IOATOTOBKE OTBETA, C paclIMPpOoBKOM haMumuii.



4.9. Ha kaxxjoM 00pamieHny rmociie OKOHYaTEeIbHOTO PEIICHHS M €T0 UCTIOIHEHUS T0JKHA OBITh
OoTMeTKa 00 ucronHenuu «B nenoy», nata u ITM4HAs MOANUCH JOJKHOCTHOTO JIUIA, IPUHSBIIETO
310 peuieHue. [Ipeanoxxenus, 3asaBieHus 1 kano0bl, KOMUM OTBETOB HA IpaxaaH GOpMUPYIOTCS
B JICJIO B COOTBETCTBUHU C YTBEPIKICHHON HOMEHKJIATYPOH €.

5. [lopsinok paccMOTpeHHs OT/EJIBLHBIX 00paleHuit

5.1. OGpareHus rpax/iaH, MOCTYMNUBIINE TUPEKTOPY LIKOJIBI U3 CPEICTB MacCOBOI
nH(pOpMaIIUY, pacCCMaTPUBAIOTCS B MOPSIAKE U CPOKH, ITPETYCMOTPEHHBIE HACTOS UM
[Tonoxenuem.

5.2. B cityuae eciu B MUCBbMEHHOM OOpallieHnH He yKa3zaHa (paMuins rpakjaHiHa, HallpaBHUBIIIE-
ro oOpalieHre 1 MoYTOBKIH aapec, 0 KOTOPOMY JO/DKEH OBITh HAIIPABIICH OTBET, OTBET Ha
oOpariieHue He JAeTCsl TUPEKTOPOM IIKOJIBI, IPUHIUMACTCS PEIICHUE O CTUCAHUH JJAHHOTO
obpamenust «B nemoy.

5.3. Ecnu B yka3aHHOM 0OpallleHuu CoJepKaTcs CBeJIeHUs O MOATrOTaBINBAEMOM, COBEpILIae-
MOM HJIU COBEPIICHHOM MPOTHUBOIPABHOM JISSTHUH, a TAKXKE O JIUIIE, €r0 MOr0TaBINBAIOIIEM,
COBEpIIIAIOIIEM WJIH COBEPILHUBIIEM, OOpaIlleHHE MOAJICKUT HAMIPABICHUIO B COOTBETCTBYIOIIMIA
KOMITETEHTHBIN OpraH.

5.4. OOpaieHue, B KOTOPOM 00KaIyeTcs CyIeOHOe peIllieHUE, BO3BPAIACTCS TPAXKIAHUHY C
pa3bsCHEHUEM MOPsiIKa 00’KajI0BaHUS JAHHOTO Cy/1eOHOTO PeleHusI.

5.5. Ilpu monyyeHnu MUCbMEHHOTO OOpaIleHHs], B KOTOPOM COJEPKATCS HEIICH3YPHbBIE, OCKOP-
OWTENbHBIC BEIPAXKEHUS, YTPO3BI KU3HU, 3J0POBBIO WIIH UMYIIECTBY JOJKHOCTHOTO JIUIIA, a
TaK)Ke WICHOB €0 CEMbHU JAUPEKTOP IIKOJIBI BIIPABE OCTABUTH O€3 OTBETA IO CYIIECCTBY
MIOCTABIIEHHBIX B HEM BOIIPOCOB M COOOUINTH IPAXKIAHUHY, HallpaBUBIIIEMY oOpallieHue, o
HEJOITYCTUMOCTH 3JI0YIIOTPEOICHHS IPABOM.

Pemenue o cnrcanuu ganHoro oOpaieHus «B nei1o0» u HarpaBIeHUU COOOIIEHUS 3aBUTEIIO O
HEJOMYCTUMOCTH 3JI0yNOTPEOICHHS IPAaBOM MIPUHUMAETCS U TIOJIMUCHIBACTCS JUPEKTOPOM
IITKOJIBI UJTU €T0 3aMECTUTEIIEM.

5.6. B cimydae eciii TEKCT MICBMEHHOTO OOpaIeHus He IMOIaeTCs POYTECHUI0, 00palcHIe

HE TIOJJICKUT HAIPABJICHUIO HAa PACCMOTPEHHE U OTBET HA HETO HE JACTCsl. 3asBUTEIIO 00 3TOM
coo0maeTcs, eciu ero (pamMuTvs U TTOYTOBBIN aJipec MOAIAI0TCs TPOUYTCHHIO. Permenue o
CIUCAHUH JaHHOTO oOpatieHus «B 1emno» u cooOIIeHIH 3asIBUTEIN0 IPUHUMAIOTCS U
MOJNUCHIBAIOTCS TUPEKTOPOM HUITU €T0 3aMECTHTEIIEM.

5.7. Obpainenus rpax/jiaH, MOCTYIUBIINUE OT OJTHOTO U TOTO K€ JIUIA TI0 OJHOMY U TOMY ke
BOIPOCY, €CJIA CO BpEMEHH MOJJauu MEPBOT0 0OpaIIeHNs UCTEK YCTaHOBJICHHBIN HACTOS MM
[TonoxkeHreM CpOK pacCCMOTPEHHUS WUJIH 3asBUTENb HE COTJIACEH C MPUHSATHIM IO €0 00paIIeHUI0
pelIeHneM, CUUTAIOTCS TTIOBTOPHBIMHU.

[Tpu paboTe ¢ MOBTOPHBIME OOPAIICHUSIMH JEIONPOU3BOIUTENH (POPMUPYET JICTIO C yiKe
UMEIOLIUMHUCS TOKYMEHTAMH 10 OOpAaICHHUSIM TaHHOTO 3asBUTEIS.

He cuurarorcs moBTOpHBIMU 0OpaIieHus: OTHOTO U TOTO K€ 3asBUTENIS, HO TI0 Pa3HBIM
BOIIPOCaM, a TaK)K€ MHOTOKPATHBIE - TI0 OJTHOMY ¥ TOMY K€ BOTIPOCY B CIIy4ae, €CIId MPHUHHBI,
M0 KOTOPBIM OTBET MO CYIIECTBY MOCTABIEHHBIX B 00OpAIllEeHUU BOIPOCOB HE MOT OBIThH JIaH, B
MOCIEAYIOMEM ObUTH YCTPaHEHBI, TPAXKIaHWH BIIPaBe BHOBb HANIPABUTH OOpAICHUE JTUPEKTOPY
TITKOJTBI.

5.8. B cimydae eciii B TUCBMEHHOM OOpaIlieHuH TpaxJIaHuHA COJCPIKUTCS BOIPOC, HA KOTOPHIH
€My MHOTOKPaTHO JaBaJIiCh MUCHMEHHBIE OTBETHI 110 CYIIIECTBY B CBSI3H C paHee
HaMpaBJIEHHBIMHA OOpAIICHUSIMH, U TIPY 3TOM B OOpAIlEHUH HE MPUBOJIATCS HOBBIE JTOBOBI HIIN
00CTOSITETLCTBA TUPEKTOP



IIKOJIBI BIPaBe MPUHSATH PELICHHE O O€30CHOBATEIBLHOCTH OYEPEAHOTO OOpaIleHus 1
IIPEKpAILEHUH NEPENUCKH C FpakJaHUHOM. O TaHHOM PELICHNU YBEAOMIIAETCS IPaXKAaHuUH,
HalpaBUBLIMKA oOpalIeHue.

5.9. B ciryuae ecim OTBET 1O CYIIECTBY ITOCTABICHHOTO BOIPOCA B OOPAILICHUN HE MOKET OBITh
naH 0e3 pasrialieHus CBECHHA, COCTABIIIONINX OXpaHAeMYyI0 (eiepaabHbIM 3aKOHOM TaiHYy,
rpakJJaHUHY, HallpaBUBLIEMY oOpallleHHe, COOOLIAeTCsl O HEBO3MOXKHOCTH JaTh OTBET 110
CYIIECTBY B CBSI3U C HEJJOIYCTUMOCTBIO pa3IJIAIIeHUs] YKa3aHHBIX CBEICHUM.

6. Cpoku paccMoTpeHus1 o0paleHuii U yBelOMJIeHHe 3asiBUTeIeil

6.1. O6parenust, TOCTYMUBIINE AUPEKTOPY IIKOJIBI, PACCMATPUBAIOTCS B CPOK 0O OJJHOTO
Mecs1a CO AHS UX PETUCTPALH, €CJIM MHOM CPOK (MEHBIINI) HE YCTaHOBJIEH PYKOBOAUTEIIEM
1100 ero 3amectutenieM. OOpalieHus, He TpeOyIoIHe JONOTHUTEIBHOIO U3YUYEHUS U IPOBEPKH,
paccMaTpuBarotTcs 0ezotnararesibHo. O pe3ynpTaTax pacCMOTPEHMSI YBEIOMIISIOTCS 3asiBUTEIIH.
6.2. B HCKITFOUMTENBHBIX CITy4asX PYKOBOAHUTEIb BIIPABE MPOJTUTH CPOK PACCMOTPEHUS 00pa-
nieHus He 6osee yeM Ha 30 qHEH, yBeJOMUB O IPOJUIEHUU CPOKA €r0 paCCMOTPEHHUS
rpakJaHWHA, HallpaBUBIIETO oOpameHue. [Iponnenne cpoka opopmIIIeTCst UCIOTHUTEISIMA He
MEHee UeM 3a IATh AHEH 0 UCTEUEHUsl CPOKA PACCMOTPEHHUs 00pallleHus.

7. Opranusanusi paéoTbl NOJIUYHOMY NPUEMY FPaKIaH

7.1. I'paduk 1 NOPSAAOK JIUYHOTO NPUEMA I'PaKJaH B LIKOJIE YCTaHABIMBAETCS PyKOBOAUTEIIEM.
7.2. Ilpu TMYHOM NpUeMe TpakJaHUH IPEAbABISACT JOKYMEHT, YAOCTOBEPSIIOIUI ero J1y-
HOCTb.

7.3. 1o Bompocam, HE BXOASAIINM B KOMIIETEHIIHIO TUPEKTOPA IIKOJIbI, 3asIBUTEIISIM PEKOMEH-
nyeTcst 00paTUTHCS B COOTBETCTBYIOIME OPraHbl, YUPEKICHUS, OpraHU3alHH.

7.4. Bo Bpems 3an1uCcH Ha IIPUEM 3aBEAYIOLIUI 3aI0JHAET KapTOUKY JIMUYHOTO IpUeMa rpax/jia-
HuHa (opMa IpuiaraeTcs), B KOTOPYIO 3aHOCUTCS COZIepKaHue 0OpalleH sl rpaXIlaHuHa Ha
JIMYHOM IIPHUEME, a TAKIKE PE30JIOLHUS BEAYIIETO MPUEM, C TIOPYUYEHHUEM JODKHOCTHOMY JIULLY.
ITpu HEOOXOMMOCTH IrpaX1aHaM IpejiaraeTcs U3JI0XKHUTh CYyTh BOIIPOCA B MMCbMEHHOM BH/IE.
[TucemMeHnHOe 0OpaleHne B 3TOM CIIydae PeruCTPUPYETCsl U pacCMaTpUBaeTCs B yCTAaHOBICHHOM
MOps/IKE, a B KApTOUKe JienaeTcst oTMeTKa «OCTaBJIEHO 3asBJICHUE» U AaTa PETUCTPALHH.

B cnydae, ecim n3noskeHHbIE B YCTHOM OOpaiieHuH (pakThl B 00CTOSTENHCTBA SIBISIOTCS OYe-
BUJHBIMU U HE TPEOYIOT AOIMOJIHUTENBHON IPOBEPKH, OTBET Ha 0OpAIlleHHE C COTJIacus
rpa)<IaHWHA MOKET OBITh 1aH YCTHO B X0/I€ JIMYHOTO MpUEMa, O YeM JENIaeTCs 3aluch B
KapTOUKe JIMYHOTO MpueMa rpakJjaHuHa. B ocTalbHbBIX ciydasx JaeTcsl MIMCbMEHHBIN OTBET IO
CYIIECTBY ITOCTABJIEHHBIX B OOpaIlleHUN BOIIPOCOB.

7.5. Ilpu NOBTOPHBIX 0OpAIIEHUIX TOJOMPAIOTCS UMEIOIINECS MaTEPHUAIIBI O JIETY 3asiBUTEIS.
7.6. B xo1e mMYHOTO NpueMa rpax JaHMHY MOKET ObITh OTKa3aHO B JJaJIbHEHIIEM pacCMOTPEHUN
oOpallieHus1, eciiu eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTaBJICHHBIX B 0OpaIlleHUH
BOIIPOCOB.

8. Pabora ¢ o0OpameHnsiMH, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. ObpareHwsI, B KOTOPBIX COJEPIKATCS BOIIPOCHI, IMEIOIIHE OOJIBIIIOE 00IIECTBEHHOE 3Ha-
YeHHUe, COOOIIAeTCsl 0 KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX NIPAaB U MHTEPECOB TPaK/aH, KaKk
npasuiio crassitcs Ha KOHTPOJIb.

8.2. Ha xonTposibHBIX oOpammenusx craBsarcs nometku «KOHTPOJIby» u «ITOAJIEXKUT BO3-
BPATVY».

8.3. JIoIDKHOCTHOE JIUTIO - HCIIOJTHHUTENh B YCTAHOBJICHHBIE CPOKU PACCMATPHUBAET KOHTPOJIb-
Hoe oOparieHue, THGOPMUPYET O pe3ybTaTaxX AUPEKTOPA HIKOJIbI TUOO0 3aMECTUTENS, TOTOBUT
OTBET 3asIBUTEIIO.



8.4. Ecnu B 0OpatiieHsIX TOCY1apCTBEHHBIX OPraHOB COJEPKATCS MPOChOBI MPOMH(POPMUPOBATH
UX 0 pe3yibTaTax pacCMOTPEHUS I'PakJaH, TO UCIIOJIHUTENb TOTOBUT OTBET U UM. Kak npasuio,
9TH OTBETHI IOIIUCHIBAIOTCS JUPEKTOPOM HIKOJIbI. [IupexTop BIpaBe NpeaaokKUTh
UCIIOJHUTEIIIO IPOAOIIKUTH paboTy ¢ IPOBEIEHUEM JONOJIHUTEIbHBIX IPOBEPOK HIIU I1OCIIE
MOJIMMCAHMUS OTBETA CIIUCATh MaTEepHaIbl IO Pe3ysibTaTaM PaccCMOTpeHus oopamieHus «B genoy.
8.5. OOpareHye cuuTaeTcs UCIIOIHEHHBIM U CHUMAETCsl C KOHTPOJISA, €CIIM PaCCMOTPEHBI BCE
IIOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOIUMBbIE MEPBI, 3asIBUTEISAM JIaH OTBET.

8.6. ITucemenHbIe OOpaIIeHus, Ha KOTOPbIE JAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cHuMaroTcsi. KOHTpOIIb 3aBepIIaeTcst TOJIBKO MOCHIE BEIHECEHHUS U TIPUHATHS UCUEPIIBIBAIOIINX
Mep O Pa3pelIeHUI0 MPEATIOKEHHS, 3asBICHNUS, JKaN00bl. Perienue o CHITUN ¢ KOHTPOJIS
MPUHUMAET AUPEKTOP IIKOJIBI.

8.7. KoHTpombHble 00pallieHusl JOIDKHBI COJIepKaTh KOHKPETHYIO U YETKYIO HH(OPMALHIO 110
BCEM BOIIPOCAM, IIOCTABJIEHHBIM B O0OpaILlEHUSIX IPaKIaH:

- €CJIM CPOKH pacCMOTPEHHMsI TPOJJIEHBI, TO TOJIKHBI OBITh YKa3aHbI IPUUUHBI M OKOHYATEIbHAS
JaTa pacCMOTPEHUS, TI0 HCTEYEHUHN KOTOPOU OY/IET JOTOTHUTEIBHO COOOIIEHO O MPOAETIaHHOM
pabore;

- B OTBETE JIOJDKHO OBITH YKa3aHO O TOM, YTO 3asBUTEIb B TOM WM UHOW (hopMe TPOUHPOPMHPO-
BaH O pe3yJIbTaTax pacCMOTPEHUS;

- OTBET 3asBUTEIIIO NOJNHUCHIBAECTCS IUPEKTOPOM ILIKOJIBI;

- K OTBETY MPHUKJIABIBACTCS OPUTHHAI PACCMOTPEHHOTO 00paIleHus TpakJaHHHA, €CIH Ha HEM
crout mtami «[IOAJIEXKUT BO3BPATVY ».

9. KoHTpoJIb 32 CO0/TI0/IEeHHEM MOPSI/IKA PACCMOTPEHUs 00pallleHH i

9.1. loyKHOCTHOE JIMIO B Ipe/ieax CBOei KOMIIETEHLIMU OCYLIECTBIsET KOHTPOJIb 3a CoOuo1e-
HUEM IOpsKa pacCCMOTPEHUsI OOpaIleHUH, aHAIU3UPYET COAEPIKaHUE, TOCTYMAIOLINX
oOpamieHnit 1 THHOPMHUPYET TUPEKTOPA IIKOJIBI O HAPYIICHUSX UCTIOTHUTEIbCKON
JMCIUTUTAHBIL.

9.2. IupexTop UIKOJIBI IPUHUMAET MEPHI IO CBOEBPEMEHHOMY BBISIBJICHHIO U YCTPAHEHHIO TTPH-
YMH HapyLIeHUs MPaB, CBOOO/ M 3aKOHHBIX HHTEPECOB TPaKAaH.

9.3. JIuna, BUHOBATbIE B HApYIIEHUH MTOPAIKA pACCMOTPEHHs 0OpallleH!i rpax/aH,
U3JI0KEHHOT0 B HacTosmeM [lonoxkeHnu, HeCyT OTBETCTBEHHOCTb, TPEYCMOTPEHHYIO
3aKOHOAATeNbCTBOM PD.

10. XpaHeHue MaTepnaoB N0 00pPalIEeHUSIM IPaKAaH

10.1. IupeKTop MIKOJIBI OCYIIECTBISECT XPAHEHUE U UCTIONB30BaHUE B CITPABOYHBIX M WHBIX
LEJISAX MPeI0KEeHNH, 3asiBICHUH U 5Kkano0 rpaxaaH.

10.2. Cexpetapp BHOCUT HH(pOpMaIHio 00 00palleHnsIX Ipax/JiaH B )KypHaJl perucTpaluu
oOpalieHnit TpakaaH.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB 0 0OpallieHUsIM I'pakJjaH Bo3jaraeTcs Ha
JTUPEKTOPA LIKOJIBI.

10.4. YcraHaBiaMBaeTCsl CPOK XpaHEHUs MTPeUI0KEHUH, 3asBICHHH, 5ka100 rpax/iaH 1 JOKYMEH-
TOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U Pa3pelieHueM - 5 jeT. B HeoOX0auMBIX ciTydasix
HKCIEPTHONH KOMUCCHEH MOXKET OBITh MPUHSTO pelIeHHe 00 yBETMUSHIH CPOKa XPAHESHUS FITH O
MTOCTOSTHHOM XpaHEHHH HanOoJiee IEHHBIX PETOKEHIH TPaKIaH.

10.5. o ncTeueHnn yCTaHOBJICHHBIX CPOKOB XPaHEHHSI JJOKYMEHTHI 0 MTPEIOKESHUSM 3asiBIIe-
HUSM U Kajio0aM rpa)/iaH MoAJIeKaT YHUUTOKEHHUIO B COOTBETCTBUU C YTBEPKIECHHBIM
denepanbHOil apxuBHOU ciryx60# Poccun 06.10.2000 r. [TepeuneM TUIOBBIX yIpaBICHYECKHX
JOKYMEHTOB, 00pa3yIoLIXcs B I€ATEIbHOCTH OpPraHu3allii, C yKa3aHHEeM CPOKOB XpaHEHHs.



10.6. Xpanenue fen y UCIIOJHUTENEH 3anpenaeTcs.

10.7. ObparueHus rpaxxaad MOTYT HaIlpaBISATHCS B apXUB 0€3 pacCMOTPEHUSs, €CIH B HUX CO-
Jep>KaTCsl pacCyKJIECHHs 110 U3BECTHBIM POOIeMaM MIIM TOJHUMAIOTCS YK€ peIIeHHbIC
BOIIPOCHI, HE TPEOYIOIIUE JONOIHUTEILHOTO PACCMOTPEHHUS, a TAKIKE OECCMBICIICHHBIE TI0
COZIEPIKAHUIO.

10.8. Pemienue o ciucanuy yKka3zaHHBIX OOpalIeHUH TPUHUMAET TUPEKTOP HIKOJIBI.



